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PARENT VOLUNTEER SIGN-UP SHEET

U9 – U14
MANAGER:       Name __________________        Phone #___________________

E-Mail ____________________________________________________________     

Qualities/Requirements:

Must be: very organized; detail-oriented; conscientious; responsible; able to get along well with coach, parents, & players; and a good leader.  Also must have good communication skills; be “tough-skinned”; be prepared to put in hours of volunteer time.

and have a computer with e-mail.  This position must be approved by vote of parents according to SRU bylaws
Duties:

Works closely with coach and is responsible for the organization and management of administrative tasks related to the team.  
Must attend Registration Meeting

Attend Managers meetings, or make sure the team has a representative at the Managers meeting, once a month (every 2nd Wed.) and report back to coach and team

Major duties and responsibilities to include:

serve as liaison between coach and parents, and SRU board and team; maintain good communication between above via telephone calls, newsletters, memos, calendars, etc.; register team for SR United; register team for tournaments (including State Cup); check team into tournaments beforehand; maintain players cards, game cards, travel papers, medical release forms and birth certificates; attend SRU Board meetings as necessary; maintain team roster; assist treasurer and oversee all team/player financial accounts; oversee collection of monthly SRU dues; oversee other team jobs; conduct regular parent meetings; handle parent concerns and complaints; oversee scheduling and payment of referees for home games; track team standings for league games and tournaments; and submit league game scores.

TREASURER:       Name __________________        Phone #___________________

E-Mail ____________________________________________________________     

Responsibilities include: maintaining adequate and up-to-date bookkeeping on all team financial accounts; oversees each families’ Scrip account; collect monthly SRU Club dues from each family; contacting families if account should fall behind; notify SRU Finance Committee of any delinquent accounts (60 days or more); follow-up on said accounts; make bank deposits; make any disbursements as necessary; balance checkbooks; provide team with regular financial accounting; at year-end, complete and submit to SR United the team’s SRYSL Financial Report; and attend mandatory SR United Treasurers’ Association meetings.

SCRIP COORDINATOR:  Name __________________        Phone #___________________

E-Mail ____________________________________________________________     

Advise and Register team for new Scrip related opportunities.  Submit regular Scrip accounting to team Treasurer.  Provide year end accounting to Team treasurer for Team Financial Report.
FUNDRAISING COMMITTEE:   
Name _____________________     Phone #__________

E-Mail ____________________________________________________________     

Name _____________________     Phone #__________

E-Mail ____________________________________________________________     

Name _____________________     Phone #__________

E-Mail ____________________________________________________________     
Provide for the team a selection of fundraisers and help the parents coordinate the events.  Ideas for fundraising shall be approved by the coach, then assistance from players and families solicited.  Also follows up on all contacts to potential sponsors; and is responsible for appropriately “thanking” sponsors for the team.  Coordinator could also apprise the sponsors throughout the season of the team’s progress and success [informal team photo, game schedule, etc.]  Also assist with any club fundraisers being the contact person for handing out and collecting materials and funds.
 Each family is jointly responsible for the overall team’s financial commitment.
TRAVEL COORDINATOR:       Name __________________ Phone #_________________

E-Mail ____________________________________________________________     

Responsible for making all travel arrangements for the team for all tournaments, including hotel reservations, air fare, etc. Also must make travel arrangements for coach including but not limited to hotel, car rental, and flight arrangements.  Try to use travel agents from club list to get discounts and free coach’s room.

Oversees transportation to away games, especially tournaments.  Makes certain that all drivers have directions and/or maps to the game site(s); verifies that all players have transportation to the games; verifies that all players have room accommodations for far “away” games and tournaments.  In cases where parents do not accompany players out-of-town, travel coordinator shall verify that each player is matched-up with another “Mom” or “Dad”.  It remains the responsibility, though, of each parent to make appropriate transportation and/or lodging arrangements for their own child. 
Snack Bar coordinator (2):      

Name ________________________________ Phone #___________________

E-Mail ____________________________________________________________     

: Name _________________________________Phone #___________________

E-Mail ____________________________________________________________     
SR United requires that each team provide the club with two (2) parent volunteers to coordinate the assigned team work shifts at the Trione snack bar.  The volunteers will be responsible to have parents sign up to work shifts according to the SRU snack bar policy.
 TOURNAMENT REPRESENTATIVE: Name __________________ Phone #____________

E-Mail ____________________________________________________________     

Attends tournament planning meetings; responsible for obtaining needed team workers for a variety of tournament jobs [SR United requires that each team fully participate in these jobs]; Oversee  assigned  team job,  to schedule workers and make all other necessary  arrangements for said job. 

UNIFORM COORDINATOR: Name ________________________ Phone #__________

E-Mail ____________________________________________________________     

Responsible for the processing and distribution of team’s uniform order through SR United.  Also, responsible for the processing and distribution of other team orders such as additional attire (i.e. warm-ups, T-shirts, bags and practice “uniforms”.  Contact Kelly Mohr for information on placing order. kelmohr@comcast.net
PUBLIC RELATIONS / Web Site COORDINATOR:  

Name ______________​​​​​​​​​​​​​​​​___________ Phone #_______________

E-Mail ____________________________________________________________     

Report [fax, e-mail, or mail] team information, standings, things of interest—including photos, to the SR United Internet-site Webmaster, the SRU Office Administrator, the SR United Coaching Director, as well as to the local newspaper or other publication.  Develop Team Website 
 1st Aid:  Name ________________________ Phone #__________

E-Mail ____________________________________________________________     

Need to put together a 1st aid kit and make sure it is at all practices and games.
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